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T e i .  I". 

D I S P O S I T I O N  STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  0 N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E 1  
- 

8 .  Ear l ies t  & Latest  9 .  Exact Ser ies  T i t l e  
Dates of Ser ies  

- - 1 Polygraph Examination F i l e  
--II 

I 1966 t o  Present 
I 

''*What i s  the  function of the o f f i ce  i n  which t h i s  record se r i e s  i s  created? 
The GBI provides crime prevention e f f o r t s  & criminal invest igat ion services t o  loca l  l a w  
enforcement agencies and the Executive Branch of Government of the State of Georgia. 
form these functions, the Bureau provides: General invest igat ion of crimes a f t e r  the f a c t ;  
special i&d invest igat ions of narcotics,  major case, auto the f t ,  commercial loss ,  organized 
crime intel l igence;  technical expert ise  i n  e lectronic ,  op t ica l ,  photograph surveil lance; 
s t a t i s t i c a l  da ta  base f o r  r e f l ec t ing  the criminal a c t i v i t y  occuring within the S t a t e  C r i m e  
Information Center t ha t  w i l l  r e t r ieve ,  s to re ,  disseminate information regarding all types 
of cr ine as submitted by loca l  l a w  enforcement agencies; t ra in ing  i n  law enforcement s k i l l s  
for  invest igat ive agencies and polygraph services. 

To per- 

~~ _ _  - 
11. This f i l e  contains the  following documents, (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement). 

Documents . r e l a t ing  . .  to: i .. Admin i s tq rAng  ~. polygtaphs ' exhninat ions!  ' -2  hi-^. ~ bczz  r*+=r+=! 
tc; ti*.%: a p:Y;;:L;' c:. . T n z t l r r ,  . .... 

Included are: 
Report Form (PS-3), Cancellation Form (PS-2), Juvenile Waiver of Consent (PS-16), S t ipu la t ion  
Form (PS-12), Applicant Booklet (PS-8). Applicant Report (PS-7), Polygraph Chart (See 
attached sheets).  

F i l e  i s  , .  arranged: 

Polygraph Face Sheet (PS-1) , Permission Foru (PS-4), Background Form (PS-11) 

Numerically by Polygraph Case Number. 

ATTACH SAMPLES OF THE FILE 



[XI [ 1 13. Is t h i s  t he  Record Copy of t h e  s e r i e s ?  

1 4 .  Is the re  a duplication of t h i s  series i n  another o f f i c e  o r  agency? [ 1 [XI 

1 5 .  Is the  information contained, in  t h i s  s e r i e s  ever summarized or published? [ 1 [XI  

16. Does the  se r i e s  contain c l a s s i f i e d  informati6n requiring secur i ty  handling? [ X I  [ 1 
17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and proce ures.  

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ X I  [ 1 

19 .  Is the  s e r i e s  ( o r  major portion of it) regular ly  microfilmed? If yes ,  why? [ 1 [XI  

Attach copy of sunnnary o r  publication. 

Information is  confident ia l  6 only authorized personnel are allowed t o  request 
hhese,recor s f I [XI  . - .  

20. Does the  record s e r i e s  provide data as  input t o  an EDP f i l e?  [ 1 [XI  

21. Does the  record se r i e s  contain documentation produced as EDP pr intout?  [ 1 [ X I  

22. Has the  Federal Government issued ins t ruc t ions  goveping t h e  retention/dispo- . [ 1 [ X I  
s i t i o n  of these f i l e s ?  

23. W i l l  t here  he a need f o r  these records 10, 1 5   years from now? I f  yes ,  what? [ X I  [ 1 -- --._--___ _ _  
Reference fo r  pas t  criminal ac t iv i ty .  

24. REQUIREMENTS. The.fo1lowing requires ' the f i l e s  t o  he kept  23 years : 
. I  

a.[]STATE b.[]STATVPE OF c.[]AUDIT, d.[]FEDERAL i e.HADMINISTRATIVE f.[]HISTORICAL 
. LAW LIMITATION P E R I O D  ' ~ ' LAW DE C TS I011 VALUE 

(Ci te  Law,  S t a t u t e ,  or  o ther  reason f o r  i.he rett.r:tion re;piremtwt)  

-_ _- 
25. AGENCY RECOMMNDATIONS. This agency recommends tha t  the f i l e  s e r i e s  he cut off  a t  the end- 

of  each -k]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then: 

[ xl Hold i n  the  current f i l e s  a rea  ' month(s)/ 3 y e a r ( s ) :  
[ ] Transfer t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
[ 1 Destroy. 
[ 
[ 1 Destroy immediately a f t e r  cut-off. years then destrby. - 

[ 1 Other: (Specify) 

secur i ty  requirements; hold 20 Transfer t o  S ta t e  Archives ?or-&xdxbmm 

( Indica te  briefly ra t ionale  for  recononendations above/or write addi t ional  r e m a r k s )  : 

I 
ecords )&m.agepent O f f i c e r  (Signazun 


